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PHOTO
PERSONAL ENQUIRY

 Reg. number of the candidate: ....................................

  
Thank you for your confidence. At first, please, we want you to fill in our questionnaire. Every part is important for us to find out information about you and the work you are looking for. Of course, all information you put down will be considered as personally restricted.

PERSONAL INFORMATION

Name, surname

Title


Date of birth

Place of birth


Residence address

Postal code


Home phone number

Work phone number


E-mail

Mobil phone


Temporary address

Phone number


Marital status

Nationality

Military service


Husband / Wife / Friend (non compulsory)

Name, surname

Title


Occupation / Company


Company activity


Function


Children - name
Age
Children - name
Age
Children - name
Age















Education
Name of school
Branch / Specialization
From / till

Secondary




University




Postgraduate




Other




Courses and education program

Name
Organized by
Year

























II.  ABILITIES AND EXPERIENCES

Languages skills

Language
Basic


Passive 
Active 


Branch
Translating
Certificates / Examinations









































Where did you use the language?


Do you have any experiences with the managing people? Where did you obtain them?




What SW programs and operation systems can you actively work with?




Hobbies


Special knowledge and abilities




Driving license

Do you have business license (BL)?


BL – what kind of business?


III.  CAREER

(Please, start with last occupation including part-time jobs, self-employed work /business license/ and unemployment period.) and complete specialy the Responsibilities area.
Company (name and address


Company activity


Date of starting to work

Date of ending up the labour relation


Starting position / function 


Final position / function


Responsibilities


Starting salary

Other compensation/ benefits


Final salary

Other compensation/ benefits


The reason why you left


Employer

From / till


Company activity

Function


Responsibilities


The reason why you left


Employer

From / till


Company activity

Function


Responsibilities


The reason why you left


Employer

From / till


Company activity

Function


Responsibilities


The reason why you left


Employer

From / till


Company activity

Function


Responsibilities


The reason why you left


Employer

From / till


Company activity

Function


Responsibilities


The reason why you left


IV.  PERSONAL EVALUATION

Working activities you are interested in




Less interesting working activities




What is the most important success for you?

a) in work


b) in private life


What mistake / failure do you consider as the most serious one?




What factors do you consider as the most important for your motivation?




How many hours can you spend working a day?
8        9       10       11       12      more

What obstacles do you have for not being able to spend more time working?




In what sphere / area you would like to work?




You would like to work as
1.
2.


3.
4.

In what sphere / area and for which company would you not like to work?




What salary do you expect at the beginning (monthly)?

...after few moths of working


What salary do you expect per year?

The closest day when you can start


Why do you think you will be the best for your potential employer? 




Your strong personal sides / abilities




Your weakness 




The reasons for change, leaving or the reason you would like to move to Slovakia and to start to work here.




Your health (state)


Have you any operation or accident in the last few years?


Do you have any criminal record (If yeas give some coherence)


Other facts necessary to know




V.  REFERENCES

Name of person who could give the references

Title


Occupation / company

Function

Phone


Can we ask this person for references?


Do you have any others references?




Announcement: I give my agreement to APPEL COUNSELLING s.r.o. to execute my personal data used in these documents for reasons of the database of work aplicants according the Act 428/2002 about protection of personal data.  All informations are correct and can be given to my future employer. I agree that in the case of giving you incorrect information it could be the reason for employer to abandonment immediately our labor relation.

Bratislava, date

Signature


Notes:



APPEL Group is a consulting group, which provides full service in the area of human resources. The Group has been serving the Slovak market since 1993. It consists of companies specializing in management recruitment, temporary help, professional trainings and consulting services. Our impeccable knowledge of the job market in Slovakia, extensive experience and professionalism are appreciated especially by foreign companies looking for speedy, top-notch personnel services. In this group belong APPEL COUNSELLING, EXCELLENT TRAINING and InfoWork. 
In October 2005 companies APPEL COUNSELLING, EXCELLENT TRAINING and InfoWork associated in APPEL Group were certificated with a quality system ISO 9001:2000. Companies so comply with the requirements of the norm on quality system 9001:2000 in the area of human resources.
APPEL COUNSELLING, s.r.o., štefánikova 47, 811 04 Bratislava

02/5249 5588, www.csx.sk
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